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Autherity

Ther Board 5nall estatirsh sge requ rements for the admatian of students Lo first grade and to Mndergarten IRat Ark tng 1Len wih state law and requiations. [1112113)
Gujdelines

Ft.Gooe

ring the lawest gride of the primdry school above the hindergarien ‘evel. Degirners snadt only be zamitied to schaol during the fiest two {2) weeks of the annusl schoml term &
child wha iy mm {8) years al‘ago hal be semitie to tchood At any [ me dunag the sthoo year (4]15]

The Boart estabhshes The mistr C1's entry age for beginners AS nat s, than S (6} y2ars and ap months o0 Seplember L 2nd noL mord (an S u (5) years before the first ooy of the schod term [21a)
The Board may admit as b beg nnar & chilg uhn 18 five [5) years pid and demonstroles readiness for entry By the finit duy of (M tchog lerm upon (Mg wetlan feguest of the Barent/gusrdian, iecommeandation

ﬂ. f’fi nﬁﬂ%ﬂ% as ::a: nner any nﬂgw Et

whase chrnnnou cal mge % lesw than ihe d5iNCCs 23380 shed adTins on age for beginngrs [ 7]
Kinsietnanen

The Board estabiiahes Ine iitrict's antsy age lor indergaren as Ket feis thed fve (5] years at na monihg by Sepiembar 1 and ot mone than five {S) years snd six {§) months bafore the Erat day of the
srhood term (8]

The Boar 15 ot requered to Bdtit o5 3 % nderparierer any ch o whase chiono og e Bgh 6 W3 than the dutact's estatished 2dmist on s for kindergarieners
Oalagation of Respansibiiity

The Supgnniendent or designee sha | reguue that the DEMENUQUArDaN of aach student who registers for eMIRINCE 1A schoot shat ubm | prool of age, tesilency, and req

s [9]( 10

anth Madiurd by Muhele Blot™ in May 13 2038
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Authgrity
Tha Board autharizes that all molerial and/ar intelleclual property witten, created or {oped by an adminisirative, professional or classified employee shail be and rematn the sola property of the
disinct,
Duffnition

lal and/or Inteflactual praperty - for the purpote of this policy, ahall mesn information, praducts o work written, created or daveloped by an employee during the perf of assigaad
distnct Miu- Inswh e cate, the matenat snd/or Intelleciual propeny shall be the sole property of the distnct and shall be use? ordy by students ang staff of the dtngt, untess otharwise rwlewed ana

d by the 1t

Guldelines
Disinct empleyees shall ba prohibied from charging or abtaning anything of valus, for parsonal gan or otherwide, from cihdr sgencies for sty materisls and/or intatlectual proparty that shall be
developdd thioug ] galned while employed by (he Qisinct, unless otherwise aporoved by the Supenntendant.
Violations may rasuit in Hnary action, in 3, with 8card palicy,[1)

Last Moddard By [Ryatietnt Flooud ea luly 9, 215
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Authatity
Continuing prolessional ludy and Intervics rawning for administrative, professians] and classified emplayees shall b pr for prod | gevelap . enhanced stality 1o omplee
respentitihilgs and maininn ny carmfication.
The Beard di district stnplovees to furthar ther professional sng personal agvancement 1hiough gradusle study, mservics tiaiung . confarence attend #rad prof al de activaies
ae2al
Guideliney
Craguate/Soeosl.Cournes

Only courses of study 1hat are preapproved shalt be sligible for restibursement by the distiict or a change In compensation for the emplayee. Documentary avidence of satisfactary completion of al study
programs shall be required

Anmoursemeny for credils for appraved graduste study or SDECIA €ourses shall be made i actordance with tenms of the SamMINSIAUVE COMPENSAton plan of An indiviaual sore bargar ng

agreament

All aligible ioyees 3ha - submit Hly & record and descrpbion of the atthnmant of approved credits 1o tne Sugenmiendent

Approved graguale study or specal turses/programs may be of suifc em advantage ta the distngt ta vmnm an ncrease in an employee’s annual salary, upon documaentation of saizlactory compietior

Such an ‘ncrease will b n actordancs with pr ol the pd compensat on plar, indridual Conracy, coflective barga ning sgreement, or Bosre tesolutlan, [4)[%)

Induction Bag

The gestr ¢t shall comply mith Department of Ed i ts when tevelop ng and maintawreng an nduciion plan lor {rst-year Yeachers, lang-term substitutes hired for & position l-:'l?gf
qo } days or more, sducations) specialists and lnm new (0 tha distnct. The district shall develop and submit tha Induction plan tu the Dapartmant af Education far wpfovul avery six (&)

anrs, s required by law and ragulations., Prior ta agpraval by tha Sasrd and submiisian to the Department of Education, tha induction plan shail ba made available for public |
ant) cnminent In the distrizt's adminisirative officas and tha neartst public library for & minimum of twenty-elght (28) days.|6){7)181

Scheol system loadars shall complets an induction pragram which ls consistent with the Panasylvania Scheol Lasdership Standards wilthin lMve (5) years of serving a3 a school system
luader In Pennsyivania for tha frst ime.[210101

Schoal systam leadars inctude principatls, vica-princigaly, assistaat principals, Assistant Sugsrintendant, Superintendent and individuals who 2re canverting an sdministralive cartificate
from & Laval I certificata 1o & Level 1T cantifieata.[2)

Professtonal Foucauon Plan

The Bodnt $hall Appoind 1o the relessonal education commaitens girents/guard ans and represantatives of the community and ocal 51 nexsed Represeniatives of adminisirators, teachers and educaliona
spetiabits an the prof eriLCAL On ¢ sha be selected by thew respecl.ve members. [ 21111

The district shatl devalep and submit a professicna aducat on plan to the Secretary of Education for spproval evary theea {3) years, as raguired by law and reguiations. The professicnal educat.on
plan shall ba designed 10 meet the educat onal needs of the distnet and its certificatad administrativa and professional emplovees, lpodlv lmm COUTSEs, prOgrams, activiliag and learing
expesiences, end idamify appmved providers  Prior to app | by the Board and submission (o the Secratyry of Education, the lon plan shall be made avasitabie lor putiic
inspuction and commant in the disirict’s adminlatrativa oifices and the nearest public ibrary for a minkmum of uunmlﬂn (28) days.(2]LA1(121[8)

The Board shall ensure an annual review of the distncl's Drofedsiond edudst oh plan ks conducted by the o :fessional ed to if the plan continues to meet the needs of the d ste et
employees, stugents and commumty. The professianel educstion Hee may d amardments tu the plan subject 1o spproval by the Beard and the Department ¢f Education {2)

The Beard may ptirove, on & case-Dy-cate baws, speafic professional sguctsl on aclividies not stated within (he disinet’s prafessional education plan [3)

W ihe distnct assumes all costs of credns or haurs, the Board may daapprave any COUTSa, DrOGram, activily c.r b HANCE that is ent with tha goals of the profetsonal educat on plan 1]

Last Hoavred tiy Litpabesh flond an July ¢ 015
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Authgrity
Soard policy for centificated ad Ive mned peof | emplayess sha¥l ensure that eligible employees receve paid sick laave days annually, in 2ccordancy with law, sdministralive © slan,

Indrvitual contract, collective bargaining agresamant, or Baard resolution, Unused leave sha be cumu ative (1)

Board palicy for noncartificated sdministrativa and classified empleyses sha  ensure that elgible employees receive paid sick lusve days snnuslly, in sccordanca with the administrative
eompansation plan, individual contract, collective bargaining agreamant or Board resolution.

Tha Baard 1eserves the right Lo require Sny employes claiming sick leave Bay 10 submit swificient proof, (ncluding 8 physician's certification, of the emplayed's iiness or dixabbly. [2111)

Mrsuse of sick [gave thali be comidered a sendus infraction Subiect ta ducrplinary action [ )

The Baard shall consider the app: ciion of any aligible employes for an pxtension of ki leave. pursuant (o law where aophcabie, when tne amployse’'s own accumulsted sick Ieave & exhausted. L21E1]
Dalsgation of Sespogalbliity

The Superint@ngent $hall report 1o the Boand the names of empioyees absant foe noncompensable cause or whose cia m for sick leave pay canngt be justified

Guidelines

A sick leave shall cor when the Ioyee, or agent if the emplovee shall be suificiently d sabled repons the sbsence A sk lsave day. oncs commenced, may be relrstaied 88 & working day only wis
ihe approval of the Supenntendent or designas

wWhatever ihe claims of disabuity. na day of shali be o0 & 5+ck Ceave day If the emplayee has engaged n or prepated for other ga nful employ 1, or has engaged in any activily that would
rarse doubts regarding the validity of the w1k feave renuest
Broaf of Disability

An gmplayee absent pn sick kedve may be raquirad 1o submit  GhYEGIn 5 writtan statement cent fy rg hisyher drsabality [2301)

All costs associated with the scguisition of a physiclan's weitian statamant tha  be the responsibitity of ihe empioyee absent on sick leava,

A physician’s statement may not be presumed 1o congusively stab ih the employee § disab iy

flecards

The district's personnet records shall show the attendance of each empoyes  and the days ebtent sha 1 be recorded, with the redson for such absence noted. [2]111)

A record shall be made of the unused Sick ieava cays accumylated by epch distelct smployes, wiveh =nall be reported o the employer In accardanca with law L2111)

Tha Soard shall pay a specified amount for each unused sick leave day, up £a a designmed number of days, upon the ret rement or death of an layee, as provided ia the Inigiratave compersation plar,
Indridusl conract, €0 lective bargsining agreement o Soard resobution.

Violations may result in discipiinary action, in accordence with Soaed pulicy.[3)

st Hotwied Sy ENTabein Flood sn duly 3, 20S
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Authority
The Board shall previda efipivie adminl ive, projessional and classified empioyees with unpald leaves of sbsence in accardanco with tne Family And Medical Leave Act, hersnalier referred 1o as
FMLA 1)t21
Employes requests for FMLA laava shall be p d in | with aw Gaasd-palivy-and = o reﬂu‘( a,h 0 l’ls ﬂ.l\.&l’ B aard Po l |6\l.
guissitinat Aeapan(Hli ¢

delete

The Supenntendent shal deveion and dissami e teguiations to Implement FMLA ieave for aligible emplayees in acconiance with law
The district shall post, in i Pl in tha distel 4 ily used for notices to amployees andd sppticants, a notica +egerding the provivions of the FMLA snd the procedurs for
fiting » camplaint.t1]
The notlces shall be provided to employees upon h £0 23N EMp Oyee requests an FMLA leave and whanever Lhe district desgnates a ladve 86 &0 FMLA leave [10]

Employes requests for leave, bath FMLA and non-FMLA, shall be submitied i wriling pn & digintt fonh to the Supenntendsant
The lorm sha reguest soificient information to determung whathir the save qualiiies s an FMULA leave

Guidslinesy

Employees’ sigibility for FMLA lepve shall be based on the criter a astad shed by aw [4]115]

Empioyees shall be required to provide a fitness-for-duty cenifeae upon relurming from an FMLA lezve when the leave was taken bechusa of the b 'L gwn heaith 1, enCEnl where such a
reguiremant would be in violation of #n applicabla ad al ve eon plan, indiv dual contract or collective bargaining sgreement, or the district's pabity and paclice Nas not reguired & Hiness:
for-duty certificate to be prowided. [9)

Elgihle amployees shall ba provided up to twelve (13) --- ha af unpald lasve In a twalva-month perlod for tha amployea’s own sarloun health condition; for the birth, adaption, foster
placement or I'Inl—vur cara ﬂ a dllld, to core for » serl y lll gp child or p : or o address specilic gualifying ealg ning to & bar of the Armed Porces alenied for
Teraign daplaymant or during forsign deploy L]

Eligibls amplayees shall be provided up o y-siz (28) kwaoks af uopald leave in & single twelve-month period to carg far an il of Injured cor d sarv bar.[%]

The distect shall utilize 8 rofing wwelve-month peried massumd hackwards from tha date ladve s uied 1o detarming I sn emp ayed nas exhausted bisfhar PMLA (save In any twatve month penod L&)

Wihan in employse requests an FMLA lave snd qua’ fies for and § entitivd 1o sny sccroed paid sich, vacation, personal or (amily lakve, Iha empioyes may plihze suth pald lesve dunng the FMLA
leave [53

Medet! terdicalion fomg shall be required whengver stigwad of aulhorized by provisions of the FMLA

An employoe shall be demed inlgrmiliem laave o leave on 8 redixed ©ive schedulg 1o care 1or 80 immesaiate fam y member (spouse, child, parent) with 8 senous hesith condition, or if the emo oyee has &
senous heaith condiion when {71(8)

1 The employer fads to establish, Whrough medical cart dical on, that there is & medieal need for such 8 leave as dist nguhed from voluntary treatments and procedures.
1 Tha employee has faded to r3tablish, through medca cest fication. that It 15 medicaly neces.ary for the icave to De takan atermittantly on & reduced leave schedule.
Instrucuonal employees may be required (o continue FMUA leava (o the begmning of 2 graging period or tenm il candimons of isave shall be speafied in the FMLA,

Last Moditied by ENgatrmin Flood tw loly 3, 2019
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This policy shatl provate (or Absances for deflned pergonal nacesuty teave by admimsirative, prolessiona and classifiad empioyess,

The Board has the authrority to specily reasonstie condiiions under wh ch persona hecesaily eave may be granted, the Lype of SILUSLIONS in witich Such ledve wii be permitted, and the Lotat number cf days
thal may b used by 2n employse in any school yvear far such dsave |5 12]

Guliteilney
Persons) heave

Parsonal leave days with pay shall be granted to district employees = accordance w th applicably p of the compensation plan, | enntract, cofiective bangaining agreement or
Board resolution.

Beieavemen Leave

Bereaverment leave with pay shall be granted to district empoyees 1n veith law, te provislans of the administrative compensation glan, indidual contract, colective bargaimng
agreement or Board resalution.[2)

Latl Heodred by Eljabetn Flasd an Judy 9. JO13
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Admirustrative and ciassifed Stall employed (o work twatve [12) Monihs or ather schedutes considered full-time shill be provided pasd vacation

The Beard shall grovide vacktion days for algihle empioyees, conusient wih the empioyee’s angd whis 1ng the district’s
Vacation tne sha ) be granted ; actordance with app lcable prov sions of the pensatien plan, individual O , colleclive barg

Eirguble prployess must request seheduled vacation (o the immediste supervisor in ddvance of Ing requested date.

Vacatlons norma -y shall be scheduled at times fere with tha | of the schaol

g not 1o
Special condigeration snat be g ven to emergencies,

All vacailon schedules shall be subject 10 fnal approval by the Supenntendent or detignee

LAVt Hoodiwrd by Elrabetn Tiosd on July 9. XIS

ing agreement or Board resolution,
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Autheyity

This palicy shall establish the distntl's parameters for granting sabtatca legves lor restoration of heatth to tertHicated administrative and professianal employees

The Bosrd shall grant sabbatical leaves 1o sligitde administrative snd profesaional employees for the purpose of restorauon of nestth and far other putposes at the discration of the Roard. L.
The Board reserves Ihe nght 10 specify the condidions under which sabbatca’ leaves for restoraton of heaith or other purgoses may be taken, convstent with law

Guidelings

Elgibity

To qualily for sabbatical leave, an ehgible empioyae 4hall heve completed 1an { 10) years of ssusfactary sarnie .n the public of the [ ith, at least five (5) consecutive years of such Service
shall e in this school asinet,{1]

Therzaher. gne (1) leava of adseacs for cabhatical tenve snall be aBowed after each seven (7) years of sterwes [}

A sabbatical dsave may be taken for & hatf ar (Uil school tenn or far twe (2) hall scnoal terms durng & penod of twd (2) yaars, al the emptoyee's optien (11

The tolal number of sdmibnistrathee employees on sabbatical lesve al any one ¢ ma shsll hat exceed len parcent {10%) of the number of elgibie emplovees. The (otal of praf | gmployees on
sabuaticnl leave at any one lime 3hafl not esceed ten percent (10%) of 1he number of eugible empleyees (2]

In the event that the bar of professianal loyea Hdve requests exceed the limis stated In this pallcy, pricnty shal ke aorded tn prafessional empioypes that have not utilized grevioes lgave
Appycmtion

Requests lor sapbatical lgsve shall be submutted an (he Approved district form and forwarded with medica documentstion (0 the Supanniendent ar detigne a5 $00N #5 D

The Board shall review gach application far sabbat cal leave and shall apprave those meeting tha requirements of Aaaed policy snd applicatifa law.

QoL mentation

Applicants for sabbatical lsave sha  submit with the agplication form s supporting medical siatement and recommandatioa from his/her physician,

On guery 1wy (2] months or at both tha approsimate midpaint of tha leave and at laast thiety (30) days prior Lo tha conciusion of the leave, & physician's statament sha e submitted 1o the
Eumnmm'ldeungjr designee, indicating the extent to which the purposs of the janva has besn schieved snd avaluating the heaith status of ihe employes relative (0 Bls/tar Ability to 1eturn Lo

The Board reserves Lhe nght (o eguire at s own expanse additional examinations and reparts by physicians of its chalca to determine whether the ieave i3 being used far the purpbse far
which it was granted.LY)

Commument of Kmploves

Acceptance of A sabbatical lgav incurs & commitenent by Uhe employee to retism 10 actve duty o B 4 o Sinct immadiately Tigw ng the sabbatical ieave for one (1) full school tarm, sriies prevented by
Itinesy or physical disahiiity.[4]

Fadure of an emgloyes to return (o sarvica In the district foliowing a sabbatical leave, uniess prevantud by lliness or physical digablity, shall rasult in larfalture of 5  banefits In sccordance
with law,[4]

The Bodrd reserves the right 10 require at it own enp d [ and reports by ghysicians of s choe (o determing the empioyea ab ty LG retum to work.
Commitment of Emplgysr
A the eapiration of ihe sabbatical lesve, the amployde shal be rewatated 'n (he same position batd st the time of the granting of the leave |4

Time an sabbatical lesve shall be counted as t me un the job for purpeses of sen oty and for retirement fung purposes, but for no other puvpase [T |

Comeensien
Duting the period of sach : leave, a0 amployee shall be compensated BL leadt one ha-f 1hg so ary ta which $/he would have heen entilied had (he employes not taken teave | 5]

Whila on laave, the employea shalt be entitied to insurance benel s provided other employ of & gimitar classification
A sabbatical leave granied for restoration of haaith shall alsa serve as » lenva of absance without pay from all ather school activities.[1]
Compensatie amployment may not be engaged in wh lx the empioyee 1 on $abbatics leave

Last Mt by €l sttt Nood on July 9, J0315
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Burpass
This polity shall ¢stablish the distnct’s parameiers far granting professional developmaent and classroom cxupational axchange leaves for cartificated sdmintstrative and professonal smployees,
Definitions

Professions] Devalopmaent Lasve - shall be defined a5 8 leave of absence granted for the pumposa of improving professional competency of obla ning & professional cerificate or comihission Such ledve
sha | be directly telated 1o an layee's professional respons bilities, as determined by the Boait, ana be reslr cibd 10 81 vities required by stale reguldt on or law 1]

Claswroom Occupational Bxehange Lasve - shall be delingd a3 ¢ ‘ewve of sbaence granted for 1he purpase of scu £ ng praciical work exper 40ck m Business, industry or gavernment. [2]
Authoeity

Tha Board shall have sole suthanity to adopt and enforce oo’ oy embllmnn the mmons fa spproval of & professiona’ development teave for aligible employees. all requests for such leave sha - be subject
to review by the Board The Board may approve of retett a propased plan for p ‘ it ledve |,

The Board may grant 2 Iesve to eligible employees for classroom occupational exchange leave for the speafled purpose (1)

Guldelines
PROFESSIONAL DEVELOPMENT LEAVE
Eligtnlity
To quality for professionat Y ‘eave, an eligihla emp gyee snall have completed ten (1D) vears of setisfactory service in the pub ic schy of the C th- at teast five (5} consecutive years

of such servica shail be in m-s school distnet.[1]

Thereafter, one {1) leave of sbsence for profossional develop lsava shall be alioweg after gach weven | 7) years of serviee (1]

A leave for professional deveopmeant may be taken for 8 hal or fui 3chool Lenm oF for two (2] ha | school 1erms dur ng a gened of Twa (2) yesrs, at the smployee's opuon 1]

The otal ber of admini |Ive employees on such leaves of ab: shali nat o ten g {10%} of tha numbar of engible employees. The Lotal number of professional employees on such
of ab shall not ‘lmpertemunﬁuoflha bar of elgb) ployees. 3]

Agplication

Professionsl davelopment leaves shall be granted only Lo employess paricipating ko an academic program lor the purpose of reisining a professions) cestificate or fusther pr angd

improvement in an area(s) of certification, sddional certification, g alher ap and Nable educavonal positions within Lhe school distnet, or as the 86ard May reguare, and Lpon the

recommendation of the Superintendent [1]

Requests for professional developmant leave shall be submitied o the district form and forwarded with a detatled plan to the Superintandent,

Al required application materials shall be submitted by (he Anal work day of January of the school year prior (o sthool yaar of the requesied leave.
Documentation

Applicants for professional deveiopment legve shall fubrit with the application form 8 dlulled plan describing Lhe professional uvelwmm activitles m be undertaten and a statement sgetsfying (he Danelis
of the leave (o the emplayes and the sthoo! disthct. The olen shall provide sutficient to permit the Bosrd to ad y eval the r (11

The Board may at any thne require sdditional Inf trom the amployes In peder o 833151 the Board In datarmining whether the 1save s being used for the purpose for which [t ware grantad,|%|

The mmtmym sedwremants lor leave for 4 hat! schogl tarm snall congist of any one of 8 of the follawing (1]
1. Ning (9) graduate credis

2. Twelve (12) undergraduate credits,

1, One hundred eighty { 180) hours of professional developman Jcthvities.
The minmum requirements for leave for 3 full schoot Lerm shall consist of any one or 3 combination of the foliowing [1)
1. EBlghtean {18) graduate credits.

2. Ywenty-four {24} undergeddudis treans.

3. Thres hundred sisty {360} hours of professional developmant activiiies,

Applicants wha  propase 10 1ake graduate or undergrdusie credits shall submit nobfication of acteptance and enroliment fnn an xa'eﬂll:d insmunon of highar learning for study in courses sppmved by
the Super The employee shall surteasiully complete the approved Courses and receive patsing grades, Upon return from prof ] ieave, the emplayes shall submit Ao (he
Supertntendent within the first manth an official transcript of all tourses complated. Fallure Lo recerve passing grades of 10 submil required Iunsmnu o0 lime shall resut] in forfeture of monies paid by the
distnet.[21(5)

Apglicants whe pripose to undertake professional develop: t activitles shad submit 1o the Baard a detailed plan listing ive specific aciitles. Upon relum from professional davelopment faave, the
empliyee Shatl submnt (o the Superintendent within diva first month a format report descritnng (he educational actiities gursued and ther benefits and relevancy. Fallure 1o submit required reports an tme
stall result In forfeiurs of ranies pand by the adntrct, (1315]

Commument.of.Emplayee

acceplance of peolessionst development leave Inturs & comienILMent by the employes 10 retwrn 10 active duty in \his distnct Immediately foliowing 1he Hrave for ong {1) Tull school term, uniess prevented by
Winess or physical dsability.[1](6])

Employess shalt submit raquired repgarts on tima or [odeit all compensation and benefMis.

Coneusnent of Emetover

At the experation of the prafessionsl development leave, the employes shall be reinstated in Uhe S3me position held at the time of the granting of the leave. [§)

Tume on professional deveiapment ledve thall be counted &3 1ime on thw job for purposes of senwanly and for retirement fund purpaset, bul fdt no other gurpase (7118}

Comeensation



Cuning the par od of professional development leave, an emplayee sha? be compensated st Jaatt one half ihe salary to which s/he would have been enitied had the emplayee not taken feave |
Whils 0n ledve, the emplayes thah be entitled Lo Insurance benafits provided other empioyees of 2 3 milar classificstion,
A lapve of absence gvanted for professional developmant shall stso serve 2s a laave of abssnce withowt pay from all othaer school activities.{a]
Compensable empoyment may net be engaged in w'itke the empioyee 3 an professions: devalopment leave
CLASSR0OM QCCUPATIONAL EXCHANGE LEAVE
Acolication
Requests (or ¢assroom oecupeiional enchange isave sha | ba submitied an the approved distict farm and formarded with sppropriate decumentation ta the Superinigndent
All regured application materia s shall ba submited by no later then the Tna- work day of January of the 3chogl yeare Pror Lo tha sEhoo! year of the requested teave
Qocumeniation
Appixants for cdassroom occupations] exchange leave shall submit with the apn! ction form a st from the employer agreeng 1O the terms and congitians of the leava, as specified wn Bozrd policy.

Wathin thinty (30) days of return from such jeave, ihe employee shad submit 10 the S8osrd & finsl report detating the work expenence and its benelits.(2]E1115)

Commitment af Employet:

Acceptance of classroom occupationsl exchange [Bave INCurs & commament by the emp oyer 10 retttm 10 active duty In Uus distne Immesiataly follawing (he leave loe one (1} full school term, yniess
peevented by lliness or physical diaabwity, [§]

Falure of sn employas to retum to employment in the di sliowing & sabbatical lesve, unloss grevaniad by lineas ar physicsl disabliity, shall result in fordesture of all benafis in dance
with law. 14}

Commitment of Enplayer
Al the expirabion of the cassroom octupitions exchange leave, the employee tha be ranstated 0 (he same pasit on held at the tume of the granting of the leave [§]

Time on ¢tassroom cccupdl onal exchange leave shalf be counted as lime an the job for ptrpases of sen onty and for mtioement fund purpsses, but for no ather purpose [2)

Comgetsaton

The business, indusiry ar govarnme ta whom the employee < assignad dunng the ieave stal fu y compensate 1he schod- d sinct [ar all salary, wages, pension and retirement contnbutions, and ather
trenefits &3 1f the emp oyes wers In ful 1mne aclive service [2]

Last Medded by Ehiabeth /lawd on iy 9, 2015
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The Board recognizes that in certain lons an sdminl ve, fonai ar classified employes may request estEnced save for cersanal reasons, and the disirict coutd benefit from the return of the

empicyee This policy estadlshes paramatars for grami ng unmuﬂuuﬂ leaves of absence

The Baard reserves the right to spealy the mndit ons under which uncompentaied leave may be taken A' Jpphcat ons for uncompansated laava require approval by the Bosrd, upan recommendstion of
the Suparintendant.i1]

Uncompensated ieave sha! be grantad in actordance with prov sions of the administrativa compensation plan, Individusl contract, coliective bargaining agreement or Board casatution,
fiuidellnes

topiitation

Requests for uncompersated teave thell be made an the district foarm o the Superimendent

Special consideration will be g-ven to emergencies

Eenodof Leave

An unaampensated leave may Be granted for a penod ol are (1) semestar or one {1 school year.

Ewtensions for ane (1) semester or one (1) school year shat ba conudered upon proper application

Commument of Empiover

The emplayee g an ated leave of absence shall inform 1he Board af Rii/her intent om pnor 10 the scheduled retumn tate

If notifcation is not recetved, it sna: ba asiamed thal the emplayee hat terminsled employment with the d ilnict

ieave, the emplayee shall be cffered the same postion previous y held o 8 like positicn 1o that prevecusly held

hres (3} ca endar ™. Anemployee have worhed at regular job gulgng the Lo
Il npt ba pravid nless the provides pay 1t for benshls

Latt Hoddwd by Ehzabetn flona on Joly . 2065



Anos Policy Manual

Seon U0 [mployees

Title Rrigonginity lor Stygent Welfare

Humer J+0

S from rigBa

tegsl 1.aelkg "1

Asghority

The Saard adopts Lhis policy to enture approgrisle oversight of snd responsibility for student weilsre by sdiminlstrative. professionsl! and claseified employees.[3]
Distria empioyees shall be bie for the safety of students in thaw charge mth n sohool bulldings end o district propenty.

Each emplayae shali maian a standard of care and concem for supervision, conirol and protect on of students, commensurate with assigned duties and responsibi ities
Exch teachar mysy be [n the classmoom or a:signed station, or enture another staff member shall be present, when studenis shall be in the room ar at the assigned statlon,
An smployes shauid not veluntardy sssume respansibiity for duties s/he canngl reasocably perform Voluntary BELUMCLION COrNAS the SHMe responsibdites A3 asugred futies

Tanchers shall provide proper instruttion in tha safaty matters presented n assgned curncuium Qu des

Eath employea his the responsibility to report diateiy Lo Ihe pnncipa! an accident, salely hazerd, unzalfe condition, or dangerous situatian.
Employess may not send Hudents on dny persansl errands.
Employaes may nol trancoor students In A parsonsl vehicle, escept when specfically permitted

Empioyess snall not requite 8 Sludent (o perform work or $&rvICES hat miy Be detnmantal ta tha student 5 heatin

Dsirgation of Rrsoanalbility

delete
The Supsriiendem or designee shall prepare and distrib dmilaigicallewrragulations to ensunt Lhe manienance of SLARCArE) (o grolect Student welfare
Buillding grincipals shall monitar amployess’ sdherenca to this policy Lo ths mak of standards that protect student walfare.
Buliding principals shall snnually develap and impl t & plan of supervision for tha following:

1. Studant arrivals and depariures, Including buses.
1 Halls, restrooms and playgrounds.

3 Cafeteria.

4 Balore and sfter school.

5 Field trips.

4. School acthvities.

Lavt Medifed by [hizabetn Flood on July 9, 2015



HIGHLANDS SCHOOL DISTRICT
EMERGENCY DAY REQUEST

NAME POSITION/BLDG.

Please note:  All paid leave available to the employee must be exhausted prior to the
commencement of uncompensated leave.

Routing Instructions: Please complete the following and submit to the Superintendent.

Number of days requested:

Date/s:

Reason For Request:

Have all paid leave days been exhausted:
Yes No

Employee signature Date

Ak ok e ok o e ok e A ok ok ok ok ik ok ok ok kg ok ok ok ok ok ko sk ke ke ok ok B kR ok kb K ok ok ko ko
Your request for Emergency Uncompensated Leave on the date/s ahove is hereby:

Granted in accordance with Board Policy on Emergency Uncompensated Leave.

Rejected for non-compliance with Board Policy on Emergency Uncompensated Leave.

Superintendent Signature and Date

Copy will be returned to the employee upon final approval.




